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SUMMARY OF QUALIFICATIONS

Military Veteran leveraging over 20+ years of proven experience in Organizational management, project management and
director of training. Proven skills in strategic planning, personnel motivation, scheduling, training / coaching, coordinating,
and improving operations through policies that promote a team based work atmosphere, creative thinking, superior customer
relations, and a positive effect on the organization. Experienced in leading geographically dispersed teams; highly
experienced in developing operational strategies and delivering results across cultures. Proven ability to build highly
motivated teams of diverse individuals focused on achieving goals and objectives. Active Secret Security Clearance.

Key Skills:
e Organizational Planning Corporate Planning | Analysis e Process Improvement
Conflict Management Staff Training | Development e Executive Coordination Planner

Team Building | Leadership
Program Management

EDUCATION

Associates of Arts — Criminal Justice (3.83 GPA) — Liberty University, Lynchburg, VA (2019)
Bachelor of Science - Criminal Justice: Crime Scene Investigation (3.83 GPA) — Liberty University, Lynchburg, VA
(2021-Current)

PROFESSIONAL EXPERIENCE
United States Army — Various Global Locations (2003 - 2021)

[ ]
e Multi Agency Relations
e Organizational Leadership

Operational Project Manager (2020-Present)
Schools operation manager, responsible for coordinating, forecasting, and processing attendance of Professional Military
Education (PME), Functional Schools, and management of 670 military personnel.
¢ Instrumental to the organization and management progress towards reaching fully operational capable status.
¢ Relied upon to lead operations across the organization and management staff, including deployment preparation
and training.
e Effectively managed the school’s budget of over $1.3M with zero losses. Ensured development of the organizations
foundation of additional capabilities.

Senior Training Developer/Writer (2016-2020)
Training specialist and recognized expert for the Army Force Modernization, materiel acquisition, and system training
integration. Analyzed training needs/deficiencies and developed effective mitigating solutions. Verified and validated
individual tasks prior to Technical Manual approval.

e Participated in over 200 hours of professional development. Ensured proponent training requirements were

adequately addressed.
e Implemented changes that improved the team’s proficiency to complete and submit assigned Tasks.
e Revised 31 lessons plans in support of the new Army Basic Combat Training Program of Instruction.

Assistant Operational Manager (2013-2016)
Assistant Operations supervisor for a Reconnaissance unit. Responsible for the maintenance and logistical support of 5
military vehicles and equipment. Ensured the organization was ready for worldwide deployment.
e Advised the Deputy Director on motor pool operations. Pivotal in the rearrangement of the unit’s vehicles and the
establishment of the personnel Standard Operations Procedures (SOP).
e Ensured the readiness of all the section’s deployable equipment valued over $2M with zero losses or discrepancies.
Preserved a 100% readiness rating.
e Managed the unit's ability to conduct worldwide reconnaissance and security of missions of peacekeeping or
wartime capacity.

Personnel Training Manager (2011-2013)
Managed the planning, preparation, and execution of individual and collective training for 10 personnel including junior
leaders. Additionally requested, received, and prepared vehicles and equipment in support of the U.S. Army Armor School
and Fort Benning training requirements.
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e Developed and implemented an aggressive training program to train and develop personnel on advanced Land
Navigation Skills, and unit movement techniques.

¢ Effectively maintained 100% accountability of all assigned equipment valued in excess of $48M.

Section Leader (2009-2011)

Responsible for the planning, preparation and execution of individual and collective training for the section. Requested,
received, and prepared vehicles and equipment in support of the U.S. Army Armor School and Fort Knox training
requirements.
e Successfully managed the property accountability of over $5M in equipment resulting in no losses or negligent
damage.

¢ Provided training and instruction as an Operation Instructor for weapons crews.

ADDITIONAL WORK EXPERIENCE

Schools Operation Manager - Fort Knox, KY
Organizational Director — Fort Knox, KY
Deputy Director — Fort Benning, GA
Supply Clerk — Ray Barracks, Germany
Support Driver — Ray Barracks, Germany

TRAINING/CERTIFICATIONS

Lean Six Sigma Green Belt Certification- Fort Knox, KY, Nov 2021
Master Leaders Course- Fort Bliss, TX, Aug 2020
Capabilities Combat Development Course- Fort Benning, GA, March 2020
First Sergeants Course- Fort Benning, GA, Oct 2018
Calvary Leaders Course- Fort Benning, GA, June 2018
Casualty Assistance Officer Training- Fort Benning, GA, Feb 2018
Small Group Instructor Course- Fort Benning, GA, Dec 2016
Basic Instructor Training- Fort Benning, GA, Sept 2016
Foundation Training Developer Course- Fort Benning, GA, Aug 2016
Senior Leaders Course- Fort Benning, GA, Oct 2015
Sexual Harassment/Assault Response and Prevention Certification Course- Schofield Barracks, HI, May 2015
Air Assault Training- Schofield Barracks, HI, Apr 2015
Equal Opportunities Leaders Course- Schofield Barracks, HI, Apr 2014
Mobile Retention Training- Fort Knox, KY, Feb 2011
Advanced Leaders Course- Fort Knox, KY, Aug 2010



